Grant Administrator, Rural Health Transformation
The Virginia Hospital and Healthcare Association is seeking a detail-oriented and collaborative Grant Administrator, Rural Health Transformation to support grant administration and financial management for grants funded through Virginia’s Rural Health Transformation Program. This role within the VHHA Foundation plays a key part in ensuring grant compliance, supporting rural health providers, and advancing statewide health transformation initiatives.
Key Responsibilities
· Manage post-award grant administration and reporting in collaboration with the Director of Grant Operations
· Support subrecipients to ensure grant funds are used appropriately, compliantly, and on schedule
· Build and maintain strong relationships with hospitals, residency candidates, health professionals, and partner organizations
· Prepare reports, financial documentation, presentations, agendas, and other materials supporting program implementation
· Assist with subaward workflows, compliance monitoring, and invoice review
· Support financial reporting, procurement processes, and contract administration
· Collaborate with internal staff and external stakeholders to help hospitals identify and pursue additional funding opportunities
Qualifications
Required
· Bachelor’s degree or equivalent experience
· Experience with federal grant management requirements
Preferred
· 2+ years of experience in grant writing, management, implementation and/or compliance
· Experience in nonprofit financial administration/accounting
· Experience working with healthcare or healthcare-related organizations
Key Skills & Competencies
· Strong organizational, analytical, and communication skills
· Knowledge of federal grant regulations (Uniform Guidance), budgeting, and compliance monitoring
· Ability to manage multiple deadlines while maintaining strong attention to detail
· Collaborative, service-oriented mindset with the ability to work independently
· Comfort working with databases, financial systems, and Microsoft Office
Work Environment & Schedule
· Full-time, Monday–Friday (8:30 a.m.–5:00 p.m.)
· Occasional overtime, weekend work, and limited travel within Virginia and the U.S.
· Occasional telework may be available with supervisor approval
Why Join VHHA?
You’ll be part of a mission-driven organization dedicated to strengthening rural healthcare across Virginia—working alongside committed professionals to make a measurable impact on communities statewide.
Compensation will be commensurate with work experience.  VHHA offers a competitive benefits package and incentive plan opportunity.
Interested candidates should send a cover letter and resume to recruiting@vhha.com.
VHHA is an Equal Opportunity Employer
All qualified applicants will receive consideration for employment without regard to race, religion, color, sex, national origin, age, disability, marital status, military service or veteran status, sexual orientation, gender identity, genetic information, pregnancy, childbirth, or related medical conditions, including lactation, political affiliation, or other basis prohibited by federal or state law relating to discrimination in employment. 
It is the policy of VHHA to provide a drug-free workplace in keeping with the spirit and intent of the Drug Free Workplace Act of 1988. VHHA prohibits the manufacture, sale, distribution, dispensation, possession, or use of alcohol, controlled substances, or marijuana on VHHA premises or while conducting VHHA business on or off VHHA premises.
Interested candidates are encouraged to apply and help advance rural health transformation across Virginia.


